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PROFILE
Undergraduate college student with exceptional accounting skills. Seeking to leverage outstanding performance and academic knowledge to gain the 
accounting position at your firm. Dedicated, self-motivated, and detail-oriented individual with the drive to go beyond what is expected and achieve 
company goals.

EDUCATION
• �Salisbury University, Salisbury, MD	 May 20XX
• �Major: Accounting 
• �Overall GPA: 3.49/4.00
• �Franklin P. Perdue School of Business – AACSB accredited
• �Candidate for Bachelor of Science 

RELEVANT COURSEWORK
• �Intermediate Accounting II - Prepared yearly financial statements, adjusting entries, and tax effects for small to  

medium-sized companies; Developed communication skills with future clients; Researched Generally Accepted  
Accounting Principles while utilizing the Accounting Standards Codification

• �Accounting Information Systems - Examined the role of accounting information in the business field; Obtained  
commination skills required for team and individual work environments

TECHNICAL SKILLS
• �Experienced with Enterprise Resource Planning (ERP)
• �Trained in Expert and Essential Excel workbooks
• �Familiar with QuickBooks software

WORK EXPERIENCE
Waiter	 May 20XX – July 20XX
Captain James Landing and Crab House, Baltimore, MD

• �Worked diligently in customer service at high-volume restaurant
• �Maintained customer satisfaction
• �Training of new employees to provide conflict resolution and customer service techniques
• �Acquired leadership and communication techniques while working in a problem-solving environment

Customer Service Representative	 May 20XX – April 20XX
Costco Wholesale Corporation, Baltimore, MD

• �Followed quality service standards and complied with procedures, rules and regulations
• �Received, processed, and stocked warehouse products in a timely manner
• �Obtained creative customer satisfaction techniques in team-oriented groups

THE PARTS OF A STUDENT RESUME

Your resume is a key communication and marketing tool to help others learn your background, qualifications and more. An effective resume will reflect you well 
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PROFILE
• �Experience using programming and statistical software in academia, such as Excel, SPSS, Minitab, MATLAB, Octave, Java, and Salesforce
• �Certified in First Aid and CPR
• �Facilitator for escalation seminars raising awareness for the One Love Foundation
• �Effective decision-making and problem-solving skills evidenced by work experience 
• �Possess basic knowledge of Spanish

EDUCATION
Bachelor of Science	 December, 20XX
Major: Math – Concentration: Statistics
Overall GPA: 3.67/4.0
Henson School of Science and Technology
Salisbury University, Salisbury MD

• �Maintain full academic schedule, work part-time and participate in Greek Life

RELEVANT EXPERIENCE
Research Institute Intern	 June – August 20XX
Tidal Health Peninsula Regional, Salisbury, MD

• �Research financial impacts resulting from COVID-19 pandemic 
• �Analyze deidentified data based on demographic, cost per resource, and department	  
• �Organize large Excel sheet using pivot tables, pivot graphs, and slicers
• �Create an IRB research proposal for a retrospective study 

Data Administration Intern	 September – December 20XX
Federal Resources, Stevensville, MD

• �Utilize Vlookups in Excel to organize Salesforce vendor data
• �Upload data and templates into Salesforce using Salesforce Data Loader
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