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[1l. POLICIES AND PROCEDURES



l. PREAMBLE

In accordance with Salisbury University’s (“SU”) mission, vision, and values, the Seidel
School of Education and Professional Studies strives to attract, matriculate, and
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4. Commitment to All Stakeholders
5. Commitment to Professional Colleagues, Faculty and Fellow Students

BELOW ARE LISTED EXAMPLES OF PROFESSIONAL CONDUCT EXPECTED OF
STUDENTS ENROLLED IN THE SEIDEL SCHOOL COURSES IN THE COVERED
DISCIPLINES. THESE DO NOT INCLUDE ALL EXPECTATIONS:

1. Commitment to Ideals of the Profession (Examples)

Be cognizant of professional expectations.


https://www.aaeteachers.org/index.php/about-us/aae-code-of-ethics
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4. Commitment to All Stakeholders (Examples)

Develop a global perspective through understanding the values,
beliefs, languages, and backgrounds of other cultures.
Refrain from unlawful treatments based on race, color, religion,



B. Procedures for Handling Violations of the Seidel School Dispositional
Expectations Policy

The following procedures are intended to provide direction to all parties
regarding the appropriate steps necessary to initiate and administratively
adjudicate a reported act of violation of the SSDEP, which may include
professional misconduct. Students may be charged for violations of various other
policies at the same time. While the steps are designed with most case and/or
situation types in mind, the Office of the Dean of the Seidel School and the FDC
reserve the right to modify the process to accommodate special situations or
circumstances as necessary. The SSDEP Violation Report Form must be
completed and filed for all behaviors deserving one or more of the following
sanctions:

a) Warning, with or without assigned remediation of the behavior in

question

b) Disciplinary probation for a set period of time

c) Removal from course or field placement

d) Removal from program and/or dismissal from the University

C. Course and Program-based Instructor/Preceptor Actions

The individual instructor or preceptor will, in most cases, have the right and
responsibility to deal directly with any cases of violation of the SSDEP, which
include professional misconduct that arise in their courses, clinicals, field
placements, or other professional settings, where possible sanctions are limited
to a warning only. Internship supervisors and mentors also have the right and
responsibility to deal directly with professional misconduct and other violations
of this SSDEP, where the possible sanctions are limited to a warning and to refer
such violations to the Student’s department. If an instructor or preceptor
believes a Student has violated the SSDEP and or committed an act of
professional misconduct, the procedures below should be followed generally
within five working days of knowledge of the violation.

In all cases, the misconduct incident should be documented using the SSDEP
Violation Report Form and filed with the Program Director, the Department
Chair, and the Seidel School Dean’s Office. Below are the steps to be followed by
faculty for handling violations of the SSDEP. This procedure is to be used for
incidents in which the possible sanctions for the violation are limited to a
warning only. In all other instances, and/or where the instructor/preceptor
otherwise determines that it is in the best interest of all involved to refer the
matter to the FDC, the procedure set forth in Section C(ii) will be followed.
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. Formal rules of evidence need not be followed at the hearing. The hearing

body may receive such evidence as a reasonable person would consider
relevant in making important decisions. If a question arises about the
authenticity of a document or the reasonableness, relevance or redundancy
of evidence, the Chair of the FDC shall make the final decision on the
admissibility of the evidence.

. The Chair of the FDC will be responsible for conducting the hearing in an

efficient and decorous manner and will rule on all disputes related to the
procedures used throughout the proceedings. The Chair of the FDC may set
reasonable limits on the length and nature of the evidence presented and on
the duration of the hearing. At any time, the Chair of the FDC may seek the
advice of legal counsel.

. The parties may request, in writing, that the FDC contact specified persons to

appear at the hearing to testify on behalf of the parties. The request should
normally be made at least five (5) working days (See Section IV Definitions)
before the scheduled hearing in order to allow ample time for the hearing
body to make the requests.

. Findings - After the FDC has completed its review, it will issue a written

decision based on the facts and applicable policies and/or law usually within
10-14 working days. A copy of the findings will be sent to the Student,
instructor/preceptor who made the charges, and any other necessary
persons. All parties must abide by these findings unless they are modified by
the Dean of the Seidel School as part of an appeal process under the
circumstances outlined in the appeals section of this Policy.

Temporary Removal — For behaviors that may potentially risk physical,
mental or emotional harm to individuals or property or for any other valid
reason the removal is found to be in the best interest of any person or the
department or at the request of field partners, or if in the instructor’s or
preceptor’s professional judgment, a Student may be immediately and
temporarily removed from field or clinical placement or classes and the case
referred to the FDC. In all cases, prior to removal, the Student will be
afforded the opportunity to be heard.

. Student Appeals of Faculty Discipline Committee Decision

A Student has the right to appeal a finding and sanction issued by an instructor

or

preceptor or the FDC to the Dean of the Seidel School. The following

procedure must be adhered to by the Student in the appeal process:




1. The Student must submit a written appeal using the SSDEP Student Appeal
Request Form to the Office of the Dean of the Seidel School. A Student’s
appeal, including a detailed statement of the grounds for the appeal and any
supporting documentation that supports reversal of the
instructor’s/preceptor’s or the FDC’s sanctions, must be submitted in writing
to the Office of the Dean of the Seidel School within five (5) working days (See
Section IV Definitions) after receiving the official notice of the
instructor’s/preceptor’s or the C
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forwarded to the Office of the Dean of the Seidel School and must also be
retained for a period of at least five years. At the institutional level, disciplinary
records are retained in the Office of Student Affairs.

G. Continuation of Coursework During Appeal
In most cases during an appeal, the Student shall remain in enrolled courses

pending the results of the appeal. However, charges related to incidents
occurring in the field or for behaviors that may potentially risk physical, mental
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I. Repeat Offenders

The Office of the Dean of the Seidel School will forward the names of Students
who have been reported for more than one act of dispositional misconduct to
the FDC. Even though each case brought before the FDC will be reviewed
independently, the FDC may consider previous offenses in determining
sanctions.

J.  Application of Other University Policies

If any behavior that violates the SSDEP also involves academic misconduct, the
matter may also be referred to the Academic Policies Committee (“APC”). If the
behavior involves any violation of other SU policies, it will also be referred to the
appropriate department. This includes, but is not limited to, the Office of
Institutional Equity (“OIE”) and/or the Dean of Students. In such cases, the
disciplinary processes of the various departments may proceed either
concurrently or consecutively, in the discretion of the University officials
involved.

K. Documentation of SSDEP Violation Statistics

The SSDEP data will be stored in a University data-base system. At the end of
each year, the FDC will be provided with an aggregated report containing
anonymous statistics for the last five years indicating the number of Students
reported to the committee, the types of violations that are reported, the number
of cases that go to hearing, the respective outcomes of those cases, the number
of appeals made, and respective outcomes of those appeals. This information
will be made available to departments and programs under the Covered
Disciplines in the Seidel School of Education and Professional Studies and used to
inform efforts to improve the SSDEP on an annual basis.

IV. DEFINITIONS

1. Disciplinary Probation — a status imposed for a specified period of time
during which a Student must demonstrate conduct that adheres to the
expectations of the SSDEP. The disciplinary probation is a written
reprimand for violating specified regulations including the possibility of
receiving more severe sanction in the event of another violation within a
stated period of time. Disciplinary probation may include conditions
restricting privileges or eligibility for activities. Misconduct during the
probationary period or violation of any conditions of the probation may
result in further disciplinary actions. A copy of the completed Student
Violation Report Form that documents the details of the reprimand must
be signed by both parties and a copy placed in the Student’s conduct file.
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